Approved timesheets and expenses should be submitted every Monday by 8:00 am EST.  Approved timesheets and/or expense reports should be sent in a timely manner as we may encounter problems including late hours/expenses in payment disbursements.  Please get in touch with us as quickly as possible if you are unable to meet the deadline due to client requirements or for any other reason.

Courtney Denney    IDR-Atlanta      770/671-0040 x150

Amy Catharine        IDR-Nashville  615/345-6350 x203

Megan Thompson   IDR-DC              703/448-2010 x399

Timesheets and/or Expense Reports can be emailed to timesheets@idr-inc.com or faxed to 770/671-1106.

*** IDR Expense Policy - Due to client billing requirements, Consultants should complete the IDR Expense report and submit ALL receipts. The receipt must be the itemized copy
and not the credit or bank copy. Without prior written approval we will be unable to reimburse any expense without the corresponding receipts.

In instances when the client requires timesheets/expenses to be submitted into their proprietary system, this process should be followed. A screenshot of the timesheet/expense report should then be forwarded to IDR by the 8:00 am deadline.

